we're glad you decided to learn with us

WELCOME AT

=7

e AN
= R .
..\‘--.{.'\t,.\ . .
R =
WA N, o
SRR -
- - r . S . .
= - - - 1
e f
= g e 1
i e o - = ¥
iy e
s,
.h-', -:.'._ = _\- o
= =, Ty o i - P 4
- L = o -5 -
- e = e Dl 4
o s T g
- g )
f = € 5 =
r v
g . e .
~
. ol a
o
3 e
Canva = _ A
gmpntty MEE_—__ ; i
L = -\ 4
Y i
1 “II. ¥
i vy
i g
W phe Ty,
> S | e
>
7 -y LTIy
.t 3
¢ 2 i, v
s i !
27 W
L~ b, g,
= i e
Wy
L T, "
i f = MLy .
- | Py ey W
Ol o Figry =
R, e

STEP
Institute




ABOUT US

We are an innovative private non-profit organisation, based in
Ljubljana, Slovenia, dealing with people development.
Our mission is to empower people for a better functioning in a
work environment.

www.step-institute.org .1,

/

KAZ Projects
innovative European projects that bring added value
to the final users
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https://www.step-institute.org/projects/
https://www.step-institute.org/blog-en/
https://www.step-institute.org/
https://www.erasmuspluscourses.com/

BASIC INFO BEFORE YOUR ARRIVAL

Travelling to and around Ljubljana
page 4 -/

Our classrooms' location
page 8

Accomodation Option
page 9 -1

Schedule
page 12 -15

& & 8 ¢



TRAVELLING TO
LIUBLJANA

Slovenia has one smaller airport, located in Brnik,
around 25km from Ljubljana city centre, named
"Ljubljana Joze Pucnik" Airport:

\l,
n
Keep in mind that you will most likely have to take a
connecting flight. That is why it is also common to fly
in from one of the neighboring countries' airports and
then take a shuttle.

Iltaly: from Trieste or Venice
@ Austria: from Vienna
== Croatia: from Zagreb



https://www.lju-airport.si/en/

TRAVELLING TO
LIJIUBLJANA

Once at Ljubljana airport, you have several options to
reach the city centre:

o taxi E

e public bus &
e shuttle service
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If you have arrived in one of our neighbouring
countries, the most common shuttle service used is
GoOpti.



https://www.lju-airport.si/en/transport/
https://www.lju-airport.si/en/transport/
https://www.goopti.com/en/

TRAVELLING AROUND
LIJIUBLJANA

If you'll be arriving by bus or train, the main bus and
train station in Ljubljana are located at the same place
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If you'll need a taxi, you can call on the following
numbers:

Taxi Rondo: +386 70 900 900 or +386 31 311 311
Taxi Laguna: +386 801117 or +386 80 12 33

It is cheaper to call a taxi than taking the one that is
already waiting there. If so, we suggest asking for the
price in advance.



https://www.google.com/maps/place/Bus+Station+Ljubljana/@46.0577449,14.5073424,17z/data=!3m1!4b1!4m5!3m4!1s0x4765329c739f0ed7:0x5ad0f41d48c050a0!8m2!3d46.0577449!4d14.5095311
https://www.lju-airport.si/en/transport/

@ TRAVELLING AROUND
LJUBLJANA

Ljubljana city centre is small
and closed for cars, the best
way for you to go around is
on FOOT.

Most locals use BIKES, and you can
do it as well, by renting a BICIKELJ
with a weekly subscription for just
Teuro / week during your stay here.
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If you want to use the bus (we
call it LPP), you can either:

e pay directly on the bus by
VISA card (valid for one ride
only)

« download an APP called
Urbana (one ride valid for
90mMin)
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https://www.lpp.si/en/frequently-asked-questions-and-answers
https://www.bicikelj.si/en/home

OUR CLASSROOMS

Our classrooms are located in the city centre at
Rimska cesta 6.
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Google maps

Once you arrive at the big brown door right next to a bar
named Hashtag, enter and turn left immediately through
the other door up the stairs and then right to the
classrooms.

There will be signs with STEP logo guiding you. In case
the door is locked, you can ring a bell on the left side
with Primera's name and | will come down and welcome

you.


http://map/
https://bit.ly/3CNZq1I

ACCOMODATIONS OPTION

CITY HOTEL
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We offer accommodation reservation for a
discounted price at City Hotel as well, which is
located a walking distance from our classrooms.



https://www.cityhotel.si/

ACCOMODATIONS OPTION
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CITY CENTER LOCATION

SELF-SERVICE BREAKFAST

FREE CANCELLATIONS UP TO
24 HOURS BEFORE THE
ARRIVAL


https://www.cityhotel.si/

ACCOMODATIONS OPTION

How to make a reservation?

Here is the link to make a reservation
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the prices are listed on the link, PER ROOM and they
don't include

a tourist tax, which is 3,13 / night
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*This is optional,
and you are welcome to look for other accommodations,

i that one is not suitable for you.


https://www.cityhotel.si/events/eid/443/

SCHEDULE

DAY 1: November 14, 2024

09:00-09:30
Registration and welcome of participants

09:30-10:30
Ice breaker, presentation of the project and
participants

11:00-12:30
Design thinking and critical thinking for
professional growth



SCHEDULE

DAY 1: November 14, 2024

14:00-15:30
Mindfulness techniques and activities
for encouraging digital detox

17:00
Walk around Ljubljana

19:00
Dinner time



SCHEDULE

DAY 2: November 15, 2024

09:00-10:30
Practical activity part one:
Developing digital skills for trainings and
workshops

11:00-12:30
Practical activity part two:
Developing digital skills for trainings and
workshops



SCHEDULE

DAY 2: November 15, 2024

13:30-15:00
Transforming knowledge into practice:
reflection and creation of an action plan
on digital detox

15:00-15:30
Awarding of certificates and final greetings

—goobye—



Looking forward to meeting you
in Ljubljana,

STEP
Institute



